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Connect document to requirements.

When a document is requested, 

click Add document reference(s) 

and connect relevant files from 

your Document Library to the 

section, or upload and connect a 

new file. 

When you are done, click the 

drop-down list next to the heading 

and change the status description 

from In progress by applicant 

to Ready for evaluation.

Proceed to the next section.

How to apply and document that you meet the requirements for a Nordic Swan Ecolabel licence.1
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Document Library

Please, use Filters in the top 

row to quickly find a specific 

document, or group of 

documents.
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Document Library

In Document Library you can 

at any time upload document to 

your application.

Click Upload Document, 

navigate to relevant document 

and select one, or a selection of 

documents. Confirm by click 

Open. 

The selected documents will be 

uploaded and accessible for 

you in your application. 
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Document Library

In Document Library you can 

rename or add a comment to a 

document in your library.

Click Edit and change name or 

write a comment. Click Save to 

confirm and stop editing.
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Document Library

You may also add a 

requirement specific comment, 

connected to the document in 

relation to a unique 

requirement. 

The comment will not appear in 

document library, only at the 

specific requirement.
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